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‘ Agenda
* What has the College been up to?
* Opportunities to get involved.
« Relevant resources for staff and students.
* What's coming up?
* Cross-College Collaboration.

« Feedback, Ideas, and Suggestions.
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Springburn Cycling Day Hedgehog Awareness Week 4
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Opportunities to Get Involved

elvin
College

Sustai

GKC

BRONZE AWARD 2023/24

Risk Register & Sustainability Hedgehog Friendly Sustainability in the
Adaptation Team Champions Working Group Curriculum Group

Sustainability
Training

Class Discussions

Attend Events
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celan.  Resources for Staff & Students

‘Possessing one or * GKC Learning Network: Sustainability Course
more ‘green skills’ for Students

can increase your » EAUC Scotland: Green Careers Guide

chances of being .

hired by 29%’ * Free Cycle Hire for Students & Staff

- Forbes Magazine ¢ Staff CyC|e to Work SCheme aiob “lars
* First Bus Commuter Travel Scheme Guon

A Green Careers Guide
November 2023

Keatic



https://learning.glasgowkelvin.ac.uk/enrol/index.php?id=4772
https://learning.glasgowkelvin.ac.uk/enrol/index.php?id=4772
../Curriculum/eauc_scotland_green_careers_guide.pdf

Glasgow

Ketin, Upcoming Events & Initiatives:

v

Kelvin College Green Week: Swap Shops and a Clothing Hub

1-3 -()C(’ci?/?lzrmaintenance & Active  Sustainability Champions Meeting: Wednesday,

Travel events 04 September, 4-5 pm

: E?a%c’lciiga:il\s/ents » Green Library Resource Centres

* Litter Picks « Sustainability, Wellbeing, Equality, & Active Campus

 Sustainable Lifestyle Advice
Stalls Pop-ups

« Qutdoor Sport & Wellbeing  Sustainable Cooking demos and recipes
Activities

. Get your classes involved! * I'm happy to have discussions, class visits, or proiect

work with any groups. Get in touch!
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24/25 Calendar for

Wellbeing, Active, Sustainability, People & Equality Events

August September  October November December

Cultural Dates:

22nd: Hanukkah
25th: Christmas

Cultural Dates:
31st: Diwali

Key Dates:

10th: World Suicide
Prevention Day

Welcome Back Key Dates:

25th: International Day
for the Elimination of

. Key Dates: Violence Against Women
Look out for: Grecn Wask
Mental health pop ups: Black History Month Look out for: Look out for:

11th Springburn Look out for: Gender based violence

Winter swap shop event

18th Easterhouse Black History Walking Tours Make v;z:k:/:ﬁzs;ibbon Holiday fun
24th East End Sustainability Events 1st, 2nd y pledge

& 3rd

February March April May

Cultural Dates: Key Dates: Cultural Dates Cultural Dates Cultural Dates Key Dates:
. Y 20th: Easter 12th: Vesak (Buddha Day) 5
29th: Chinese New Year Watch this space 1st: Ramadan 13th: Vaisakhi Pride Month
Key Dates:
Key DatGS: 13th-19th: MH Awareness Week
Look out for: Look out for: | 15th 21st: Neurodiversity § | ook out for: ||'7th: International Day Against Look out for:
Celebration Week Homophobia Transphobia . .
Dry January il foic Enviromental workshops & Biphobia Pride celebrations
Veganuary ook out for: Sustainability Initiatives Look out for: & education
Health & Fitness Interactive Workshops || Campus clean-up events || Mental h mt'l & Titnes Exicd of year reflection
Challenges e et - pngee International Cookbook
sessions
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glasgow Feedback, ldeas, & Suggestions

Welcome!

Get involved & stay up-to-
date with events:

Facebook: @sustainGKC

Twitter: @sustainKelvin

Sshea@glasgowkelvin.ac.uk

:23edqan

Aljigeulelsns g saielsy
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Coline  Raising the Profile of Kelvin:

v

Brand Refresh

Logo unchanged
New Image Bank

Launch new Website

New Social Media strategy

PR & Media Relations
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Shortiist Recite®

Photography -

Glasgow

KelV|n Campuses & Business &
\ College Courses v Students v Applicants v Search O

Services Industry

Whatyou it earn

Website Nowhere
ll(e?vin '

p—

Search Courses ©

Carone Opprtenitn

Futre prospects

Rest ey Consections

Glasgow shortiist O Recite® =

\ ée{flm Courses v Students v Applicants Compuses & Susnes &
ollege s . Services Industry

Glasgow

8 Kelvin ;i
C B &
ampuses & usiness search O

College Courses v Students v Applicants v Ee s R More v

HND Full Time 2 Years - 2.5 Days per Aug 2023 Springburn
week Iz
H CAD and its associated technologies are at the
Our Environment : % i i

forefront of environmental awareness. Everything
that is manufactured in the world will have CAD
tech associated with it. Designing products and
educating vithin CAD means that we don't have to
use lots of paper wastage (we have reduced paper
waste by 95%) and can also teach one of our days
online. This reduces unnecessary trave! to the college and promotes
confidence in our learners to work effectively remotely.

The utilisation of CAD has led to less wastage of pre-production
components. VR (Virtual Reality) is at the forefront of this change,
building components and being able to see them in 3D through the
user headsets, means that we can delay actual production of test
components and that means less wastage going to landfill
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Social
Media

We began a refresh of all things socials at the beginning of
2023.

We moved from reactive posting to a planned strategy,
reflecting a range of aspects to life at Kelvin.

Since then, the consistency, reach, relevance and
engagement of our content has improved significantly.

Aesthetically, we have moved towards slicker, informative
content that fits the brand at every level.

glasgowkelvincollege

3 | ST
i
N | —Tr—
de EECTTEE
\

PEOPLE

WISH THEY COULD GO
\ND MAKI

WHERE CAN OIS
NATIONAL NATIONAL
OPPORTUNITY OPPORTUNITY
DAY TAKE YOU? DAY FOR?
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Social Media

« Balanced between education and entertainment, to
build a highly-engaged community through our
channels and directing our audience to course sign-up
pages.

v

« Showcasing real students and their success stories
brings the platforms alive
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Advertising hodllod A

- on the page

Glasgow Glasgow
Eleal\s;%ow r Kelvigﬁ r Kelv%1 Kelvin
"0 College  smmmoea . College  summmnica - College  summannnn - College s

NOWHERE LIKE KELVIN ror NOWHERE LIKE KELVIN ror NOWHERE LIKE KELVIN ror NOWHERE LIKE KELVIN roraccesso..

Glasgow

AL Keiin, we provide a wekcorming and Inchusive
oarning anvironment, where you wil ecolve the
from our teaching and

with the Scottish Wider Access Programme (SWAP)

Engineering Hairdressing

Mechanical Engineering  Electronic Engineering -~ Civil Engineering

: A B
Photography Childcare & Earty Years /" Business Check out our website for a ulllist of courses and start your Kelvin experience today

Check out our website for a full list of courses and start your Kelvin experience today ‘Check out our website for a full list of courses and start your Kelvin experience today
/ Apply Now for courses starting August 2023
Check out our website for a fulllist of courses and start your Kelvin experience today. REAL PEOPLE. REAL GLASGOW Apply Now for courses starting August 2023 Apply Now for courses starting August 2023
Apply Now for courses starting August 2023 " REAL PEOPLE. REAL GLASGOW REAL PEOPLE. REAL GLASGOW

REAL PEOPLE. REAL GLASGOW
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Still interested in a

G I SR = Y, S T hair & beauty
o g e & Tt X : . course?

#NoPlacelikeKelvin

We have been running Google Display ads with a focus on taking the Glasgow

opportuni Still interested in a
pp ty \ Egﬁgge CAD course?

Unlike Meta and TikTok ads, where ad impact relies heavily on targeting
and accuracy, our Google Display ads are designed to ensure that previous
web visitors are remarketed to with Kelvin content.

This means that even if visitors are only having a speculative scan of the
course pages, we can cookie them and make sure Kelvin remains in their

minds throughout the decision-making process. A e

Snapchat ads have performed exceptionally well, with 89% of the audience
being school leavers

Eﬁ\sngnow Still interested in an
Q. Colege  engineering course?

#MNoPlaceLikeKelvin
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We've also run ads on We've run campaigns promoting:
Facebook & Instagram with
the objective of increase
brand awareness, share of
voice and driving website
traffic.

January Course Launch Announcements

“‘Now Live” All-Course Push

General Awareness, day-in-the-life content
National Opportunity Day / Open Day Awareness

We've used a mixture of
different placements (grid,
explore, story etc) and cater
each campaign towards a
tailored audience depending
on the messaging and
content.
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6 ‘The State of Scotland’s Colleges oy oy 2. 2004

G

Glasgow fashion student lands dream role working il é“ Scotland's co"eges have

‘The State of Scotland's Colleges 7

at Alexander McQueen

ney, who s currently Alexander McQueen's senior woridwide & Concession and marketplace manager, started
on world at Kelvin College.

crucial role in preparing
workforce for net-zero goals
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New
approach to
NAT)EONAL

Clearing s prSATSIAY

WED 7th AUGUST

SPRINGBURN CAMPUS
1-4PM

DAY

We created 'National Opportunity Day' on August 7th
and annually, the day after the SQA results are
released.

By making it a day, we would put Kelvin’s open day at
the heart of the conversation and remove any stigma
and negative association with the Clearing.

We won the Marketing Award at the Herald Education
Awards in May
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oliege
e Investment

* Lapsafe extension / laptops and trolleys
 Mac Lab refresh
e Digital sighage additions

e Springburn classroom interactive boards
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Re " Digital Learning

College

v

* Learner Network digital training

e ESOL, construction, study skills, Al and much more
* Can be made available for full-time learners

e Collaborate with faculty staff to develop more

content



Introduction to British Sign
Language [BSL]

Art and Design Artificial Intelligence Business and Enterprise

British Sign Language (BSL) is a rich and
Introduction to Art and Design Artificial Intelligence (Al) in Digital expressive visual language used by th... Business

Marketing )
0 5 Toplcs (Y Updated: Jul 2024 ’ Tom Mcinnes

’ Tom Mcinnes

[ View Course l

—
~
o : ~
Business and Enterprise Childcare Childcare e — Childcare =
Enterprise Foundations of Child Development Learning Through Play and Child Development
and Learning Imagination
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Kelvin Cyber Security
c Phishing
@ Phone Suppg@osfowoicemail@gkcsupport.com.ukD‘ @ | © Repy | © RepiyAll | > Forward || i |

To @ Jason Quinn Wed 08/05/2024 1542
VoiceMail.Html o
56 KB

'CAUTION]This email originated from outside of the College - do not click links or attachments unless you recognise the sender and know the content is safe.
[f you have any concerns please contact ICT at ictservicedesk@glasgowkelvin ac uk.

Voice Mail 365 >

Hello,

You missed external call y&sterday, please find the voicemail attached.

Click attachment docurglent and download to listen to voicemail.

Glasgow Kelvin College Notification
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Kelvin Cyber Secu rity

v

College e g e
Phishing
Staff Opened Read Deleted Replied Forwarded
participants | attachment | message message to message to
message | ICT
482 140 (299%) 347 (72%) 178 (37%) 1 (09%) 51 (11%)

 WorkRite cyber-security training (every 2 years)
* More phishing simulations

e Passwords and MFA

* Report suspicious emails to the ICT Service Desk



ﬁlalsgow
Colege In Case of a Cyber-Attack

v

* |CT CSIRT, DR/BC Policy and Procedures

 Speakto ICT

* |solate your device

* Train and Prepare: Be vigilant; Plan (TTX); Backup your data
* Zero Trust Mindset

* Keep calm and reassure students



Glasgow

Colloge ICT Support

v

ICT support for Freshers' Week

e |CT staff based in library areas

* QR codes available for student Wi-Fi
 MyKelvin and MS Teams app download
Interactive Screens

e Contact ICT Service Desk before the start of term
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College courses
Pre entry guidance
Pastoral care and
welfare

1>1 guidance
UCAS application
Progression, job
seeking &
employability

Care Experience
(Action for Children)

Who we are

Organising and
implementing
additional support (inc
needs assessments)
Student support for
disabilities, difficulties
or barriers

Assistive technology
support

DSA applications
Workshops

Emotional/mental
wellbeing

Listening ear

1>1 wellbeing support
Tailored tips
Resilience building
Wellbeing pop-ups

Internal qualified
counsellors

Support for low to
moderate
presentations
Referral options for
those with high level
presentations
Student placement
counselling team
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College How to make referrals/access services

Making Referrals

A
v

Accessing services and information

MyKelvin Email relevant team Stu_dent SUlles Department office AGLS OurKelvin
Services newsletter
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College 2024 Focus - wellbeing and resilience

Retention

/A; WHY \A\> Encourage

? l student
engagement
Build strong

resilient &
independent
students

Support
lecturers to
teach

Develop
skills to
navigate life

Wellbeing freshers Wellbeing short Working with Student
activity videos Association

Class visits (FE)

Targeted basic
mental health
awareness talks

Working with Active
Campus Co-ordinator
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College Updates and Reminders
Reporting Looking after our
Absence 'i“ Annual Leave @ wellbeing
o N?r\]/\{ell_lliigys’tem Diary Sheets Gsd Expenses
Overtime and . Equality & ¥~ Organisational
% TOIL #hd, Diversity @ Development

ﬁ% Safeguarding



File ¥ Print ¥ E-mall Burn ¥ Open ¥
cintra H R Q, Search people and analytics / + Y= A MK
ﬁ Home MY STATS IN THE LAST 3 MONTHS
K MON, 5 AUG 2024 0 0
MK Mora > IVI
? Hello, Morag TASKS COMPLETED ~ GOALS COMPLETED
L1 X
q@p People >
#if Organisation > .
What would you like to do today? Manage dashboard actions
7Y, Analytics >
equest eedpac rovide Feedback to a Peer
E X , R Feedback I’OTO.I Provide Feedback P
ngagemen . .
'. 9a9 ' Send a request to a peer for them to provide UL Let a peer know what they've done well
» you with feedback. recently, or provide some constructive
@ Performance > toedbackl
23 Learning >
& Report an Incident Cro_b Cintra Payroll Support
_e Absence > - Report a workplace incident, hazard, or safety Click here to access the Cintra HR and Payroll

event for further investigation.

ke .iﬁelll'PﬂhﬂrQufclas hboard/self-3ervic®actions/.../perform

(- & (ml=hm) 5 e X

Services Help Centre
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College Absence Reporting

Phone HR by Answer service
7=] Attendance D 8.30am \\ will pick up any
2=l ' Management Policy Inform line » calls prior to

manager 8.30am

-Name

-Line manager https://intranet.qg

- Class cover lasgowkelvin.ac.
@l - Reason for @ uk/sites/GKC/Pa
absence ges/Staff-

Information

- Expected length
of absence


https://intranet.glasgowkelvin.ac.uk/sites/GKC/Pages/Staff-Information
https://intranet.glasgowkelvin.ac.uk/sites/GKC/Pages/Staff-Information
https://intranet.glasgowkelvin.ac.uk/sites/GKC/Pages/Staff-Information
https://intranet.glasgowkelvin.ac.uk/sites/GKC/Pages/Staff-Information
https://intranet.glasgowkelvin.ac.uk/sites/GKC/Pages/Staff-Information

Glasgow
Kelvin
College

Annual Leave

Plan ahead for AY 2024/25 )

Discuss when you would like to take your annual leave with
your manager prior to booking anything — leave cannot
always be granted due to operational requirements )

~

Changes to your work pattern during an academic year may
alter the leave you actually receive depending on what days
the holidays fall (i.e Festive/Easter break public holidays)
Managers will have access to an Annual Leave calculator to
allow them to calculate the leave of staff based on their
work pattern. HR will support line managers Y
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College Support for your Wellbeing

v

« MCL Medics

* Able Futures

* Help@hand Unum — support staff only
* Active Campus Co-Ordinator — HCCLD
« Policies and Procedures

« Organisational Stress Risk Assessment
 Individual Stress Risk Assessment*

« Occupational Health

* People and Culture Team

*Attendance Management and Support Policy and Procedure



https://intranet.glasgowkelvin.ac.uk/sites/GKC/Pages/Employee-Wellbeing.aspx
https://intranet.glasgowkelvin.ac.uk/sites/GKC/Pages/Employee-Wellbeing.aspx
https://intranet.glasgowkelvin.ac.uk/sites/GKC/Pages/Staff-Information.aspx
https://intranet.glasgowkelvin.ac.uk/sites/GKC/Pages/Staff-Information.aspx

Glasgow
Kelvin

College Safeguarding at Glasgow Kelvin College

77\

Safeguarding
in Education

If you have any concerns about the safety or wellbeing of children, young people or vulnerable adults
arising during their time at College, contact a Safeguarder by following the process below:

» Students should raise a safeguarding concern with a member of staff as all staff have a
responsibility to safeguard our students.

» All staff, including teaching staff and support staff, should refer to a Safeguarder, the list of staff who
support the College with safeguarding is on our intranet - Our Kelvin - Safeguarding and Corporate
Parenting (sharepoint.com).



https://glasgowkelvin.sharepoint.com/sites/OurKelvin/SitePages/Safeguarding.aspx
https://glasgowkelvin.sharepoint.com/sites/OurKelvin/SitePages/Safeguarding.aspx

Glasgow
Kelvin

College Equality, Inclusion, Diversity and Belonging

Our Equality and Inclusion Lead, Amrit Kaur Bedi has
prepared a welcome message for you it provides
Important information on the changes, activities and
opportunities in equalities within our College, to find out
more follow the link below:

Equality and Inclusion Welcome Back AY 24-25.MP4 &Tﬂﬂ' 1 MO P
*ooHDE iy AR

b

p
swwm:;nw : \\\‘\“% WEOU'&



https://glasgowkelvin-my.sharepoint.com/:v:/g/personal/lphee_glasgowkelvin_ac_uk/EfwTbvzmYO5ErltQc5rDIhMBwfTug4zmdzqsAzX6y5rO-w?e=68tsTj&nav=eyJyZWZlcnJhbEluZm8iOnsicmVmZXJyYWxBcHAiOiJTdHJlYW1XZWJBcHAiLCJyZWZlcnJhbFZpZXciOiJTaGFyZURpYWxvZy1MaW5rIiwicmVmZXJyYWxBcHBQbGF0Zm9ybSI6IldlYiIsInJlZmVycmFsTW9kZSI6InZpZXcifX0%3D

Glasgow
Kelvin
COllege Staff Learning

& Development
Fund

¥

Professional
Development
Fund

Professional
Development

Review

Staff
Development
Days

NOWHERE
LIKE
KELVIN
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Payroll

« Overtime must be pre-authorised by a budget holder before the hours are
worked.

 If agreed with your manager, Time Off In Lieu can be taken instead of payment
- please refer to the Overtime and TOIL Guide for more information.

« Please ensure you notify HMRC, the pensions agencies and any other third
parties such as your union and the credit union etc. of any changes to your
personal details. The College cannot do this for you.

« The pension agencies - Strathclyde Pension Fund and SPPA — are
increasingly moving to providing information about your benefits
online. Please make sure you sign up for an online account with the relevant
provider so that you can access this information.


https://intranet.glasgowkelvin.ac.uk/sites/GKC/Pages/Staff-Information.aspx

Glasgow
Kelvin
College

Payroll

Diary sheets should be submitted at the end of each week in line with the payroll calendar
which is emailed to you regularly and can be found on the Intranet.

Diary sheets outstanding for more than 3 months will not be paid.

The diary sheet system is in the process of being upgraded and a new, improved version will
be launched — watch this space!

Expenses are claimed via the online expenses system. Please ensure you keep your car
documents up to date to allow you to claim mileage and submit any relevant receipts along
with your claim.

We are looking to move overtime claims to online timesheets in the near future, overtime
must be approved in advance. Overtime claims outstanding for more than 3 months will not
be paid. Add link to overtime guidelines
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College Content

* College Health & Safety Policy

« Health & Safety Control Manual (HSCM)
» Fire Safety

* WorkRite

* Incident Reporting

» First Aid

* Dust/ Noise / Vibration

* Occupational Health Surveillance
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Glasgow
elvin Health and Safety 1 Bt o Gonert Py

College The Board of Mmg«mﬂL the Principal, and the Serier Management Team (SMT)

- recognise thal provision of a sale and healthy warking environment is essential to the
POIIcy well-being of stafl and leamers and the success of Glasgow Keivin College.

s the policy of the College 1o ensure, 5o far as is reasonably practicable, the health,
sds, and wedlare of all employees, leamers, visilors, contraciors, annallms\dnmy
Madb\'lumﬁas The effectiveness of our Health & Safety Poll E‘fwl
red regularly and reviewed, in consullation with employees and
mpwsmhm

The College is committed to continual improvement in the management of health &

safety and the development of a pesilive and rebust haalth & safaty culture. To support
s palcythe SMIT wil anuro adsquate resourcos are provided o anablo the aims of

The Collega will

Rim to prevent accidents and cases of work.related il health

Provide adaquate control of health & safety risks arising from work activities including
systematically identifying hazards to assess and control risks

. um::m and maintain an effective and properly resourced health 8 management
system.

Diefine and delegate specific health & safety responsibilties

On an annual bass set health & safety targets nmou.meswmh will be reviewed

.

periodicaly.
Provida adequate health & safety & ,training and
Mainisin efective systams of i ullMaNhamisalelymim

Consult with employees and their representatives on health & safely matters; and
Comply with legal requirements. Approved Godes of Practice. quidance, and
recopmised sectar best prackce.

The Seror Person it overal responsilty for Hoalt & Sfety ot Pincal and

appointoe Hoalih & Safety is the
Health & Safety Manager, All smployees must wuuvmn the Cobege in fulfiling its
statutory duies and the aimsof the Health and Safety Pokicy.

Health & Safety ibiies are included in Job each
post. In addition, all emplay oe leamers, visilors, contraciors andolhers on Cblogn
premises welduNlMa easonable care of themselves and all ether persans who

m»wn«mwmmmdomaimdo

To enable the Collage o meet it statulory duies and comenitments set out above, a
comprehensive management eystem will be operatad, which will include wiitlen
procedures and arangements for all relevant araas of health and safety management.
‘The management system covers all eollege actvities on eallege and Others’ premises
(Outreach etc.) and offsite

To ensura that the Health & Safety Policy is kept up 1o date it will ba reviewed on an
annual basis batwesn April and June by the Health & Safety Commitiee, Finance and
Resources Committas, SMT and the Baard of Management to ansure that account is
taken of any apphicable legistative changes, new guidance or best practice and 1o
identify and cormect and deficiencies

The policy will be i Ieamers, visitors
Document Control Information and athers at all campusas.
Reviewed by the Senior Management Team: 4 June 2024 g 12 Jume 2024
Date of Next Review: June 2025 M"‘/ |
Approved by the Board of Management: 12 June 2024 Principal of Glasgow Kelvin College
Daie |12 June 2024
The Board of M: (or any /group with del d authority from the Board) E P q:’aj:.. .
reserves the right to amendlhls document at any time should the need arise following
with pi Chair of Board of Glasgow Callege

Policy statement posted at each campus reception and full copy available online
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The HSCM is the document which contains the procedures which expand

Health & Safety Control Manual (HSCM)

the organisation, responsibilities and requirements outlined in this policy

+
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Fire Safety

testing at
_____10am B

Fire alarm \\
N

Every Wednesday at each campus

« No action is required unless the fire alarm sounds for more than 45
seconds, should this occur, the building must be evacuated immediately.

« As an alternative fire alarm, the Air Horn can be sounded inside the
building (five short blasts, pause, five short blasts) ¢

» The only other time the Air Horn will be used is to sound the ‘All Clear’,
following an evacuation (one long blast)

Evacuation Drills are conducted twice per campus per (minimum)

(once between summer and Christmas and once between New Year and summer)

Additional evacuations will be carried out to cover any other attendance
scenarios (evening classes & Saturdays)
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College Unwanted Fire Alarm Signals

An alarm will be classed as a ‘confirmed’ fire if it originates from a
source other than a single smoke detector.

As such, alarm signals originating from the following will be sufficient as
a ‘confirmed’ fire and the SFRS must be called to attend.

« break glass manual call points,
* a heat detector,

 more than one smoke detector,
* a multi-sensor fire detector,

* asprinkler system, etc.

Fire alarm signals caused by the activation of a single smoke detector

require the premises to be investigated for confirmation of, or signs of, a
fire before SFRS are called to attend.
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College Evacuation Process

Fire Wardens (Sweepers)

‘Sweep’ their local area and confirm all occupants have evacuated
Report result of their ‘Sweep’ to reception (checklist)

Assist with the supervision of evacuee’s, traffic management etc.

Evacuation Controller

Establish alarm details from fire panel (origin, type, location etc.)
Consolidate information received (Sweep / PEEPs / withess(es) etc.)
Determine if ‘Confirmed’ fire or false alarm, then:

Liaise with Senior Officer from Fire & Rescue Service (FRS), or
Sound ‘All Clear’

N.B. There is no formal ‘accounting’ for personnel (taking registers etc.) — sweeping the building is a more
effective and efficient method of establishing a complete evacuation
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College If you discover a fire

Operate the nearest fire alarm point

!‘f‘) Give Loud Vocal Alarm (LVA) - Shout “Fire, Fire, Fire”

Staff do NOT fight fires - unless they block the escape! ﬂ{‘ﬂ

e

Close all doors to isolate the fire and prevent passage of smoke

., ¢ Fire
F ]

et Evacuate the building via nearest exit

8| point

Report to reception and pass details of incident to Evacuation Controller



http://www.shotinthedark.co.uk/rightonsite/html/notPreview.htm
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College On Hearing

~re Alarm

Leave by the nearest available fire exit

Do not use the lift

Do not return for belongings etc.

Proceed to the designated Assembly Area

Cooperate with Fire Warden instructions

" GLASGOW KELVIN COLLEGE |

IIF ylcrll.ledisgogt;trlgig Fi rSt Ai d
In the event of accident / illness
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Assemble to the
left of the red line
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v

Avoid
assembling in or
near car park
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e —

M OurKelvin  Our Coilege v College Systems ~ Helpdesks ~ Tell Us Your Thoughts

Our ¥elvin =

Together we make a differance

i
S

Foodbank Collection for

KeIVIn Christmas
College [ Level 4 NQ Administration, Busines...

Tracey Borland 40 minutes ago
2 views

New Equality and Inclusion
Lead

We are delighted to announce the...

Tracey Borland 5 days ago

24 views

Green-Gown Award 2023

WorkRite Information
Help to understand course module...

Tracey Borland 5 days ago

11 vies

Celcat Timetables and Attendance
Coat and Jumper Swap Shop
Join the Festivities next week at our..,

Tracey Borland 5 days ago
g views

)

Safeguarding Half Mile Cycle Challenge

Venue Springbum Where Stationar...
BN Tracey Borland 6 days ago

o . "= 28 views

Health Safety

Incident Report Kelvin News

View all Kelvin News stories. More...

L Lol - - B Jason Quinn 20 November

Class Tutor / Columbus MyKelvin
Student ILPs
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# “Your Applications

- - E-learning Courses
Geoff Lawson A .

B Chawgs Passwond

i Logout

Rizk Mansgement
Syatem e

After answering the pre-login questionnaire — you will see the two icons above. E-learning contains the
training modules and Risk Management System (RMS) provides access to all college risk assessments
(drafting and storage)
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Training Dashboard

~
(/=

Training Courses  Additional Training

Welcome Geoff

to your Training Dashboard

X 4 [ 38

QOutstanding
Courses

Optional
Courses

Latest Activity

L

[] AssessRite

— 100 %

Overall Progress

87%

3/3 01 ® 0

Assessments
Completed Open Issues Messages

Ideogen?mmmmm

Progress Summary

4

Not Started
I |n Progress
E Completed

S Detailed Timeline

View Training Timeline Summary

All Courses Mandatory Optional Qutstanding

[] Anti-Bribery / Anti-Corruption Course

—— 100 %

06 Apr 2024

Training Started
View Course: Risk Assessment Course

[.] Anti-Money laundering

——— 100 %

23 Feb 2024

Training Started
Course: Asbestos Awareness

View

[.] Asbestos Awareness

— 100 %

View 27 Jan 2024

[] AssessRite
—— 100 %

Training Started
Course: COSHH

View

- [.] Catering Food Safety Level 2
anne:

18 Jan 2024

Training Started
View Course: First Aid Course

06 Apr 2024

Training Started
Course: Conflict Resolution

23 Feb 2024
Training Completed

Course: Asbestos Awareness

27 Jan 2024

Training Completed
Course: COSHH

18 Jan 2024

Training Completed
Course: First Aid Course

09 Jan 2024
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Asbestos (will be discontinued once West End campus is

vacated) e
AssessRite (Display Screen Equipment) 2 years
Control of Substances Hazardous to Health (COSHH) 2 years
FireRite Annual
HandleRite 2 years
Home Workers (Display Screen Equipment) 2 years
Legionella Essentials Annual
Lone Working 2 years
Manual Handling Awareness 2 2 years
Working at Height 2 years
Anti-Bribery & Anti-Corruption 3 years
Anti-Money Laundering 3 years
Cyber Security Awareness tbc
Equality & Diversity 2 years
GDPR 2 years
Safeguarding Annual
Pregnancy Each pregnancy
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The Incident Report Form (HS001) is used to report all accidents,
Incidents, violent or abusive incidents and near misses

The form can be Our Felvin N . —

accessed via the
H&S Intranet page

Kelvin '
L College Greenkggr /|

Green Gown Award 2023

or QR Code

Health & Safety Incident Report

(Device needs to be logged onto College system)
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Incident Reporting

Health & Safety Incident Report

This is a digital version of form HS001. Reviewed 03/02/2023

Hi, Geoff. When you submit this form, the owner will see your name and email address.

* Required

Details of Affected Person

1. Are you the affected person? *

O Yes h

O No

This content is created by the owner of the form. The data you submit will be sent to the form owner. Microsoft is not responsible for the
privacy or security practices of its customers, including those of this form owner, Never give out your password.

Powered by Microsoft Forms | Privacy and cookies | Terms of use



Glasgow Incident Report #0000

Glasgow Colege s
Kelvin

DETAIL 3 OF AFFECTED PER 2OM 3)

COllege Hamsicl: [ Blama.]
Percon Caisgary: [ St J Student § ghc |
[organiceticn: [ Drganisation ]
Coniaot Cetalls: | Cantact ofg ]

INCIDENT INFORMATION

Ciads ) ) .
PP — | Oakz] Time: [ Oma]
Campuc: [ Cacous] Location: I oo ]

. et e Ic thic Ineident ballsved io b work- | Wit
Raport Type: [ Accidant { Incident §gkc ] etadnd?

ABOUT THE INCIDENT

Dadnlls of Incidant: | Dbk |
Wae Firel Ald adminiciered? il
Datells of traaimant provided i co: | Ireaimanl]
Hamp of Firet Aldsr: | Bame ]
Cudsome | Acllonc Taken: | Duboome ]
Fropocad remadial aofionc: | ckians ]
Hamisic] of Winscsi2ci: | Hamas]

DATA PROTECTION

Has e injured parson given penrmission for the iImfonmation in this sccident recond o ba
shared wilh thind parties? Ja.g. Hesih and Sefely Exaculivs, Senior ianagamend, Linkon
Safaty Fesrasanradiar aic |

Yas § Mo
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College z First Aid
K Glasgow
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College Dust / Noise / Vibration

Any member of staff working in an area in which there are exposed to dust, fume,
noise or vibration (i.e. construction, engineering, hair & beauty, science etc.) will be

included in the occupational health surveillance program
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Occupational Health Survelllance

Relevant staff will undergo the following OH surveillance checks annually

~ Audio working in noise protection zones

b ‘{ Eye Sight  routinely driving college vehicles

Hand Arm Vibration significant use of vibrating tools
Respiratory « exposure to dusts/vapours/mist

Skin » exposure to solvents/chemicals/oils etc.




Glasgow
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College Health & Safety

If you are in doubt about anything you consider health and safety related you are
strongly encouraged to contact the Health & Safety Manager

0141 630 5104

07917 173278
or
geofflawson@aqlasgowkelvin.ac.uk



mailto:geofflawson@glasgowkelvin.ac.uk
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